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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 12
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Mike Cardoza
	SUPERVISOR'S CLASS: Chief HEP Operator
	personnel analyst: Donna Aguilar
	personnel date: 10/29/12
	PERCENT OF TIME: 50%35%15%
	activity: POSITION SUMMARYUnder close supervision of the Chief HEP Operator and guidance of the Senior HEP Operator and/or HEP Operator, the apprentice learns progressively skilled work in the operation and control of aqueduct facilities and hydroelectric generating and pumping plants located at Oroville, Delta, San Luis, San Joaquin, or Southern Field Divisions; and to do other related work.ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance and exercise good judgment.Learns to make routine inspections of generating and pumping units, auxiliaries and switchyard equipment.  Learns to record readings of meter gauges and indicators, to make log book entries, to detect any abnormal readings, sounds, smells or other indication of trouble.  Learns to check local and remote recording instruments and adjust pens, charts and tape as necessary.  This will require traveling by vehicle on public roadways to remote areas within the Field Division.Assist journeyperson and receives training in performing either manual or remote control water and power operating and switching.  Learns safe operating and clearance procedures and to prepare routine daily and monthly reports.  This will require traveling by vehicle on public roadways to remote areas within the Field Division.Participates in classroom instruction and homestudy in a scheduled program and after homestudy in trade-related classes as necessary which may require traveling by vehicle on public roadways to remote areas.  Apprentice is periodically tested to check progress in preparation for promotion to HEP Operator.
	classification: Hydroelectric Plant Operator Apprentice
	appointee: Vacant
	dwr position number: 9430-6469-x8x
	sap personnel no: 
	sap position number: 50002255
	division: O&M/SLFD/Operations Branch
	mcr: 01
	percent 2: 
	activity2: SPECIAL REQUIREMENTSAbility to open/close tight valves; operate/move rack in breakers; ascend/descend stairs; open stuck valves move breakers into cubicles; climb ladders and stairs and climb on to large valves; move a minimum of 50 pounds; open valves with approximately 50 pounds torque; switch and turn valves during emergencies.  Employees should possess normal or corrected hearing, visual senses with correct color discrimination, and sense of smell.Must possess a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas is necessary to perform the requirements of this position.This is a sensitive position and is subject to substance testing.This position will have frequent access to areas designated as containing critical cyber assets in accordance with North American Electric Reliability Corporation (NERC) reliability standards and therefore a satisfactory criminal background check is required prior to appointment and at least every 7 years thereafter.This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: 
	employee name: 


